Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The Annual Internal Audit Report must be completed by the authority’s internal auditor.
» Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must retum to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2022

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

» Annual Intemal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report

and Certificate will be retumned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2022 authorities must publish:
- Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited,
« Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

+ Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Not later than 30 September 2022 authorities must publish:

+ Notice of conclusion of audit
» Section 3 - External Auditor Report and Certificate
« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you aiso publish the Annual Internal Audit Report, page 3.
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*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

« Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be retumed and additional costs will be incurred.

« The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts.

« Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022.

« The Annual Govemnance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

« The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. TheRFO'rsrequiedmconmnoemeptﬂbdepuiodassoonaspacﬁedaMMdamJHwAGARapprwd.
« Do not send the extemal auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The extemnal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

. Explahhiysigrifmntvariamashuwawounﬁng statements on page 5. Donotjuslsmdacopyofmedetailod
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and namrative analysis to support the full variance.

« If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, of
variances are not fully explained, additional costs may be incurred.

. Make sure that the accounting statements add up and that the balance camied forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.

COIT][JIL‘“OI\ CheCkliSl = No answers mean yaud may nol have niet requiren

All sections Have all highlighted boxes have been completed?

Mias 2 additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

£

Intemnal Audit Report Fave o highlighiod boxes been completed by the intemal auditor and expianations provide A

Section 1 For any statement to which the response is ‘no’, has an explanation been published? mm

Section 2 Hasmeaumodty’sapprovalofmeaocounﬁngsmemmmenconﬂmndby '
u\esignamdthe(:haim\anofmeapprovalmeeﬁng? -
= an oxplanation of significant variations been published where required? R

= the bank reconciliation as at 31 March 2022 been reconciled to Box 82 P
HasanexplanaﬁonofanydmammabotweenBox7andBox8beenpmv;ded?

Sections 1 and 2 Tmstfunds-havealldisdosurasbeennmdeiftlmauﬂ\orityasabodyoorpaaleisa
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Annual Internal Audit Report 2021/22

RALCOMRE. PARISH Cou Nl

Www - BRLcomae PA g1l couNaiL . COomM

During the financial year ended 31 March 2022, this authority's intemal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of intemal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A.Appropriateaocountingreourdshavebeenpmpedykeptummm financial year.

B.Thisauﬂnﬁtycompliedwimilsﬁnancialregulaﬁms.paynmismsuppaﬁdbyhvoices,ﬂ
expenditure was approved and VAT was appropriately accounted for.

c.mmmmmmmnmmmmwmmm
of arrangements to manage these.

D.TmmmmmtesmquimmanrwlMﬁmmadmth;WM
ﬂnux!gatwasmguaﬂynmﬁaed;andresewesmappmpﬁah.

E.Expedodkmmewash“ymeeived.basodmconadpﬂm,pmpoﬂywdedﬂpmmpﬂy
banked: and VAT was appropriately accounted for.

F. Puttycashpaymentswsmpropeﬂysuppoﬂsdbyrecaipu.alpeuycashsxpendihmwuappmvod
and VAT appropriately accounted for. NO Pedly CosV Paunents
G.debsmmnplweesanddhvanwswmmmpaidmmdmwihwm:ﬂfs

approvals, and PAYE and NI requirements were properly applied.
H.MwmmmmMmmaMmﬁwwmm.

I. Pariodic bank account reconciliations were properly carried out during the year.
J.MWWthmmMmMWMM(W
wwummemme).agmdemmmwdwmmm

K.Hmmﬂywﬁﬁeditsafuexenumnammmmhmtﬁmﬂm
exemption criteria and correctly declared itself exempt. (If the authonity had a limited assurance o
review of its 2020/21 AGAR tick “not covered”)

LTMMpubﬁshosWamﬁﬁmmaﬁumeupbdahaﬂu&md 5
the internal audit in accordance with any relevant transparency code requirements \/

_
]

N ANAN AN AN

<

M. The eumority.wﬁngMprwioucyw(zozo-ﬁ)con'ewyprwldodlampomdhrtMammiud
wmmumwummmw(mwmmmm
on#vewebsﬁeandforaMwmanscmmm dates set).

N.m.ummwummpmmmwm1m
(see AGAR Page 1 Guidance Notes).

O. (For local counciis only)

Trust funds (including charitable) — The council met its responsiblities as a trustee. — v
Fawmmmwwﬁmmmmwmwwmkmmmmiwy
2% [o4fp022= O4losShorz. ki (IGTDRIACRIFPS

of who ’ y R i
Sinature o person who V.Cnios. L Dete.  Oujos|zoz2.
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

BALCOMBE PARISH CounNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place ammangements for effective financial
management during the year, and for the preparation of
the accounting statements.

with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in

its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
Practices that could have a significant financlal effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power fo do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity fo
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

amanged for a competent person, independent of the financial
controls and procedures, (o give an objective view on whether
internal controls meet the needs of this smaller authonity.

7. We took appropriate action on all matters raised
in reports from internal and extemnal audit.

responded fo malters brought to its altention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including

charitable. In our capacity as the sole managing

NIRRT ROEN | N

2.

disclosed everything it should have about its business activity
ond if relevant.

has met all of its responsibilities where, as a body
corporale, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on

separate sheet for each ‘No’ response and describe how the

aulhodtywillmmmm.mmmmmmmmemwewemamsmmm

This Annual Governance Statement was approved at a
meeting of the authorityon:
e s [202T

and recorded as minute reference:

0050

Wivin/: BALCOM BEPARISH CourverL s CoM

Signed by the Chairman and Clerk of the meeting where
approval was given:

crreen BEEES TN
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Section 2 — Accounting Statements 2021/22 for
AALCOMBE pPARGH CouNCil_

) i
Year enaing e S
31 March 3 {s se ures to nearest £1 Do not leave
% £ i 0 Ni siances Al fiou [

20721
LU

| i OE T a1 re wls

1. Balances brought ol Total balances and reserves at the beginning of the year
forward /,1,%[0 IL\-6,3‘q"

as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 7‘{, 000 | 75,000 received or receivable in the year. Exclude any grants
received.
3. (+) Total other receipts Total income or receipts as recorded in the cashbook less
23‘733 IG,L{-H the precept or ratesflevies received (line 2). include any
/ grants received.
4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
1‘1/ tlo'a' ?—S_l 6 Z'CT employers NI contributions, empioyers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0D 0 made during the year on the authority’s borrowings (if any).
6. (-) All other payments Total expenditure or payments as recorded in the cash-
42,977 | 72310 | bookress staff costs (ine 4) and loan interest/capital
repayments (line 5).
Tolal balances and reserves at the end of the year. Must

7. (=) Balances caried

forward ll 46,367 |\ 39,839 | equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments | jt¢6y, 3677 | | 3, 83 | holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authorily owns — it is made

long term investments I'TG,IT'I (17,771 g;;:'faﬂsﬁxedassetsandlongtennhmtsasm

and assets
10. Total borrowings : The outstanding capital balance as at 31 March of all loans
0 0 from third parties (including PWLB).
11. (For Local Councils Only) The Council, as a body corporate, acts as sole trustee for
Disclosure note re Trust funds and is responsible for managing Trust funds or assets.
(including charitable) N.B. The figures in the accounting statements above do

not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Govemance and Accountability approved by this authority on this date:

Retumn have been prepared on either a receipts and payments v/as—{mz_
or income and expenditure basis following the guidance in i ' R, Mt e )
Govemnance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairty as recorded in minute reference:
the financial pOSitiOn of this authority. T e T S T P S S S NS G CTh
Signed by Responsible Finandial Officer before being 5 -_-;‘»}@_05 91._ ERENGE " 00
presented fo the authority for approval

T ' ST | signed by Chaimman of the meeting where the Accounting
2 ¢fosf2o2 L SR .
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ANNUAL RETURN - ENGLAND

FOR THE YEAR ENDED 31 MARCH 2022
Balcombe Parish Council

SECTION 2 - THE STATEMENT OF ACCOUNTS

Ioerﬁfymmeammtsoonwmﬂ\ismMmmﬂhﬂhWWdhmﬂ.mMﬁhﬂuuMﬂgﬁww
and have been prepared on the basis of Receipts and Payments.

brds

Responsible Financial Officer ¢ - pate| 25057/ 2022
| confirm that these accounts are approved by th o 22
Council and recorded as council minute re OODO?" Dated 2'5-}05-{10
Signed on behalf of the above Councl (Chair] ,g?m pate| 2.5 [0S (2022
LestYearf  This Year £ General Notes for Guidance

1 Balances brought 112,910 146,367 Total balances and reserves at the beginning of the year as recorded
forward in the financial records. Value must agree to Box 7 of previous year.

2 (+) Precept or 75,000 75,000 Total amount of precept (or for IDBs rates and levies) received or
Rates and Levies receivable in the year. Exclude any grants received.

3 (+) Total other 23,733 16,411 Total income or receipts as recorded in the cashbook less the precept
receipts or ratesflevies received (line 2). Include any grants raceived.

4 (-) Staff costs 22,299 25,629 Total expenditure or payments made to and on behalf of all
employees. Include gross salaries and wages, empioyers NI
severance payments.

5 (-) Loan 0 Total expenditure or payments of capital and interest made during the

interest/capital year on the authority’s borrowings (if any).
repayments

6 (-) All other 42,977 72,310 Total expenditure or payments as recorded in the cashbook less staff
payments costs (line 4) and loan interest/capital repayments (line 5).

7 (=) Balances 146,367 139,839 Total balances and reserves at the end of the year. [Must equal
carried forward (1+2+3)-(4+5+6)]

8 Total value of 148,367 139,839 The sum of all current and deposit bank accounts, cash holdings and
cash and short short term investments held as at 31 March — To agree with bank
term investments reconciliation.

] Total fixed assets 176,177 177,771 The value of all the property the authority owns — it is made up of all its
plus long term fixed assets and long term investments as at 31 March, 4 I
investments and
assets

10 Total Borrowings 0 0

The outstanding capital balance as at 31 March of all loans from third
parties (indluding PWLB).

The following documents should accompany the accounts when submitted to the auditor:
* A brief explanation of significant variations from laslt year to this year in Section 2;
* Bank Reconciliation as at 31 March
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