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MINUTES OF THE ANNUAL MEETING OF BALCOMBE PARISH CO UNCIL 
HELD ON WEDNESDAY 20 MAY 2015 AT 8.00 PM IN BRAMBLE  HALL 

 
Present:  Cllrs Katherine Daniel (KD), Martin Flint (MF), Nicky Gould (NG), Simon 
Greenwood (SG), Lisa Greer (LG), Neil Lindsay-Stewart (NS), Charles Metcalfe (CMet), 
Catherine Miners (CMin), Mat Record, Alison Stevenson (AS), Sue Taylor (ST) 
In attendance Rosemary Robertson (RR) Clerk to the Council.    
 
0001. Election of Chairman & to receive Chairman’s Acceptance of Office 

The Clerk as Officiating Officer explained that in the interests of fairness both 
candidates for the Chair had agreed to leave the room (Alison Stevenson as existing 
Chair was not allowed to officiate at her own election).    The candidates were Alison 
Stevenson (Proposed Katherine Daniel, Seconded Simon Greenwood), and Charles 
Metcalfe (Proposed Catherine Miners, Seconded Sue Taylor).     RR invited them to 
speak about their suitability for the role.   
Charles Metcalfe spoke about his wisdom and experience in opposing oil exploration 
in the village but indicated that if he was voted Parish Council Chair he would resign 
as Chair of the Frack Free Balcombe Residents’ Association.  He wanted to heal the 
rift that the oil industry had caused.  He would support the retail businesses as well as 
providing appropriate facilities for all.   He wanted to maintain transport links and 
ensure road safety.    He stated that he would like to be Chair of a Council that is open 
to discuss the wishes and problems of the residents and is transparent in its actions.   
He also wanted more residents to be involved.    
Alison Stevenson outlined the role of the Chair: an annual appointment.  She 
explained that the Chair had only 3 powers over and above other Councillors.  The 
Parish Council was jointly and severally responsible for everything.  The Chair was 
entitled to represent the parish at civic functions, had a deciding vote if there was a 
split decision and lastly could chair meetings.   Leadership skills were important to 
empower the rest of the Council to serve the village: matching skills set, pastoral 
considerations, Clerk line management etc.  AS stated that she had a background in 
infrastructure, she managed a multi-disciplinary team at work and was fairly impartial 
and approachable.   She believed that with so many new Councillors an experienced 
Chair would be best for the Council and for the village. 
Cllr Record asked CMet how his qualities matched those AS had described.   CMet 
agreed the role was limited and again expressed his interest in getting other villagers 
involved.    He had been chairing FFBRA for the last 2 years which had functioned 
well as a committee.  MR questioned impartiality and CMet said that current 
legislation encouraged campaigning: he had consulted a barrister who gave clear 
advice that it was only pecuniary interest which would be compromising.  He had 
declared his personal interests in the official way and was entitled to his own views. 
After a show of hands Cllr Charles Metcalfe was voted in as Chairman and signed the 
Chairman’s Acceptance of Office. 

 
0002. Election of Vice Chairperson 

 Catherine Miners (Proposed Charles Metcalfe, Seconded Sue Taylor) and Katherine 
Daniel (Proposed Alison Stevenson, Seconded Nicky Gould) put themselves forward 
as Vice Chairperson.   Katherine Daniel was voted in as Vice Chairman and signed 
the Declaration of Acceptance of Office. 

 
0003. Declarations of Acceptance of Office & undertaking to observe Code of Conduct 
 Councillors had received a copy of the Code of Conduct and signed the Acceptance of 

Office thereby undertaking that they were willing to observe the Code of Conduct.   
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0004. Public Participation 
 Barbara Saunders made representation about the application on land adjacent to St. 

Agnes, she realised that the Council could only give an “opinion” but wanted to state 
the following.   The layout and density were too big for the plot, it was positioned too 
close to London Road, the drawings didn’t show the height compared to existing 
buildings, plus the proposed structure would not preserve or enhance the conservation 
area.  She believed that the plot had been deliberately neglected and any development 
there would have a detrimental impact on the health of her son.    Historical 
applications (from 1997) were not available to view on the website. 
 Rodney Jago congratulated the Chairman and new and re-elected councillors and said 
thank you to Alison Stevenson for her sterling work.   He hoped that the new Council 
would not be troubled with oil drilling in the immediate future, but suggested the 
Council consider conflicts of interest policy at an early date.  He argued that one 
member had been excluded during discussion on Oil but that members of FFBRA had 
not been, and yet with FFBRA’s concern for property and their need to attract funds 
they did have a pecuniary and financial interest and should be excluded too. 
Robin Hughes as Chairman of the Stockcroft Road Association raised the issue of 
parking on verges in Stockcroft Road opposite the Parish Room: it was dangerous for 
the playgroup children/adults and he wanted to work with the Council to try to protect 
the verges and make it safer.  The Council had put the footway in 20/30 years ago. 
 Judy Hammans wanted the Parish Council to consider the parking issues in Bramble 
Hill.   Parked cars inhibited the easy movement of buses: the bus company had 
threatened not to enter the village because of this. 
Richard Greig had tried to ascertain when the gas works on the Haywards Heath 
Road would be complete and hoped that it would be finished quickly because at peak 
times it was a serious obstruction.  
Evelyn Hetherington asked that there be disabled parking spaces in the village centre. 

  
0005. Declarations of personal or prejudicial interests 

 Councillors had completed their Register of Interests Forms.   Cllr Greenwood 
declared potential prejudicial interest in Items 8b, 13 (0007, 0012) Neighbourhood 
Planning.    Cllr Greer had a personal interest in Item 19 (0017) Planning (friends 
with the occupants of Solstice and a near neighbour of St Agnes).   Cllrs Metcalfe, 
Flint and Record also signed with a personal interest in Item 19 (0017) Planning 
(friends with owners of Solstice House). 

 
0006. Election of Responsible Financial Officer (RFO) 

RR was currently fulfilling the role and was happy to continue: (Proposed by
 Charles Metcalfe, Seconded by Sue Taylor): passed. Cllrs Taylor & Flint had 
expressed interest in the Finance team and Sue was happy to do the monthly 
reporting.    
 

0007. Membership of Working Groups & Election of Group Leaders 
 CMet was in agreement that Working Groups were desirable but suggested that a 

decision on membership be deferred until a decision was taken on whether these 
groups needed to change. 
a) Oil – keep, although the issue was in a quiescent state currently, Cllr Taylor 
b) Safety & Security – liaison with police, Neighbourhood Watch, potholes, health 
c) Young People – (two youth workers employed and funded by the Parish Council 

for secondary school children) Cllrs Greer & Miners, the Clerk was a signatory 
and Cllr Huxley was willing to continue as Treasurer, a Chair was needed. 

d) Funding – the Clerk to co-ordinate for local societies  
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e) Facilities & Amenities including Bramble Hall? 
f) Traffic Matters – Cllrs Metcalfe, Gould, Stevenson 
g) Rail – Cllrs Flint, Record 
h) Environment & Wildlife & Footpaths – Cllr Lindsay-Stewart would liaise with 

the Ranger who was willing to continue to fulfil the role. 
i) Halls & Facilities Bramble Hall/Pavilion – Cllrs Greenwood, Gould 
j) Financial – Cllrs Flint, Greenwood, Taylor – It was agreed that Cllrs Flint and 

Taylor would be added as cheque signatories plus Cllr Stevenson (existing). 
k) Neighbourhood Planning – Cllr Daniel willing to continue 
l) Planning & Housing – Cllrs Miners and Greer 
m) Cllr Record suggested a Commercial/Business Group – Balcombe First in the 

Parish Magazine was a Parish Council initiative.  This would fit in well with 
Neighbourhood Planning. 
(Working Groups would be considered further at the Extraordinary Meeting) 

 
0008.  To approve Minutes of the Meeting held on 22 April 2015 
           The Minutes (circulated) were approved and signed by the Chair as a true record. 
 
0009. Appointment of Victory Hall Management representative 

 Rodney Saunders had fulfilled this role in the past and was staying on the Committee 
as a parishioner.   Historically because the Council had given a substantial grant each 
year to the Hall it was felt prudent to have a representative on the Committee.   Cllr 
Gould volunteered and was appointed as the Representative (non-voting). 
 

0010. Formal appointment of two representatives to the West Sussex ALC Ltd 
 Cllrs Taylor & Metcalfe volunteered and were appointed to the West Sussex  

 Association of Local Councils Ltd.   The AGM was 19 November in Chichester. 
 
0011. To appoint a representative to the Friends of St. Mary’s Trustee Committee 
 Cllr Lindsay-Stewart was appointed. 
 
 Cllr Greenwood left the room 
 
0012. Update on Neighbourhood Plan 
 Cllr Daniel spoke about Neighbourhood Plan as a community-led framework for 

guiding future development and conservation which would be part of the statutory 
planning documents for the area.   It would allow us to specify what we expect from 
local housing development in terms of design, affordable housing, sites/locations etc.  
This covers new infrastructure including traffic calming, car park spaces, skateboard 
park, graveyard extension etc.   AS spoke about the Community Infrastructure Levy 
(CIL) which is a developer contribution to pay for infrastructure associated with any 
development eg new classroom, playgroup building etc.   It was important that 
Balcombe got as much benefit as possible from this amount.  The previous Council 
had approved the Pre-Submission plan to be sent out for consultation but submission 
had been delayed because of the election.   It was hoped that the new Council would 
ratify the decision of the previous Council.   Consultation includes statutory bodies as 
well as the parish: with a final village referendum.  All policies had been evidenced in 
various ways.  ST asked to view documents and it was agreed that the decision to sign 
off the Pre-Submission plan would be deferred to an Extraordinary Meeting in early 
June to give Councillors a chance to view documents in Dropbox.  There was a need 
for haste because a Neighbourhood Plan would protect the village from landowners 
wanting to put in large development applications.  Volunteers for the NP Working 
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Group were Cllrs Daniel, Stevenson, Record, Gould, Taylor.   Carol Jarvest and 
Catherine Dennison were willing to stay on the Neighbourhood Planning team. 

 Cllr Greenwood re-entered the meeting 
 

0013. To approve the payment of £2,500 to Balcombe Youth Club (2014/15 grant) 
 Cllr Greenwood proposed that £2,500 set aside in the 14/15 budget be paid 

 across to the Youth Club, fulfilling an existing obligation.    This was agreed. 
 

0014. To approve the payment of the Recreation Ground rental for Balcombe Fete 
 A payment of c£175 was approved to cover the MSDC Recreation Ground Fee for the 
Fete (CMet proposed, AS seconded).  NG and RR sit on the Fete Committee and any 
profit from the Fete was ploughed back into village organisations. 
 

0015. Clerk’s Report on Matters Arising 
3583 Newlands yellow lines were being painted. 
3512 WSCC was investigating 43 Newlands, the new Highways Manager “shares our 
concerns” over the slope, water and surface material. 
3430 Greentrees Bridleway was open but not officially sign-posted yet because some 
parts were not clear 
3574 Superstars had gone well with around 50 competitors 
3584 DM/15/1094 1/2 Granary Cottages conversion was rejected by MSDC because 
it meant the removal of small units of accommodation 
3469 BA/14/03535/FUL White Gables late 2014 was passed. 
3582 The Bramble Hall neighbour had an offer on house, subject to contract. 
 

0016.  Financial 
 The Clerk reminded Councillors to sign up for training as soon as possible.  Cash 
Book Receipts & Payments for April 2015 were noted as presented by the RFO and 
unanimously approved.   Rosy Telford was happy to act as Internal Auditor again and 
it was agreed to re-appoint her.  The Internal Audit Financial Group would be MF, 
ST, SG and RR.   ST asked to review the figures before signing off and it was agreed 
to defer sign off of the Annual Return and Budget considerations to the Extraordinary 
Meeting.  In anticipation of the Parish Council having to take on further services the 
Precept for 15/16 was not increased but kept at the same level. Neighbourhood 
Planning had received grants and much of the work was done in-house which saved 
costs.  

 
 
0017. Planning 

 DM/15/1760 Solstice House, London Rd, RH17 6HT - Conversion of roof space. 
Construction of dormers to the rear roof slope.  Installation of roof lights to the 
front – No objection 
DM/15/1809 Land Adj. To St Agnes, Bramble Hill RH17 6HR - Erection of 
detached dwelling and detached garage – Street scene drawings were not 
available and it was agreed to defer a decision until CM and LG had visited the 
site and could report back to the Extraordinary Meeting.   It was reported that St 
Agnes itself was not able to make representation because a Covenant existed. 

 
0018. Correspondence 

M3  A request for Councillors to sit on the Standards Committee had been made by 
MSDC (investigating complaints against Councils). 
W4  Electoral boundary divisions were being modified and there was a chance to give 
input, RR to email ST. 
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W7  Re-surfacing work due on Bramble Hill, the Broadway, Mill Lane and Haywards 
Heath Rd. 
O1  AIRS were running a village hall workshop. 
O21  New Councillors had been invited to a WSALC event 8 July. 
O6  Newlands yellow lines were discussed, the work was ongoing. 
 

0019. Exchange of Information 
 MR mentioned the Christmas Tree Society Beer Festival event at the Balcombe Fete 
CMin suggested that the Parish Council should consider official accreditation. 
RR stated that the Standing Orders needed updating. 
Dates of meetings were discussed. 
Correspondence Box items could be forwarded by email.   The Chair usually had the 
Box before the meeting. 
SG suggested that the Ranger duties should be reviewed in the light of Mike Talman 
no longer being a Councillor  
 

The Chairman thanked AS, SG, KD & RR for their help with the first meeting and there 
being no further business he closed the meeting at 10.45 pm.   
 
 
THE NEXT REGULAR PARISH COUNCIL MEETING WILL BE HEL D ON WEDNESDAY 
17 JUNE 2015 AT 8.00 PM IN BRAMBLE HALL 
 
 

Signed…………………………………………. 
Date: 17 June 2015 


